REGISTER OF BENEFICIAL OWNERSHIP OF COMPANIES
AND INDUSTRIAL AND PROVIDENT SOCIETIES

The first step in making a request for Legitimate Interest Access is to create a pre-approval
account

Important to remember

—_—

Always clear your cache to reset your connection to the Portal

Make note of the username and password you choose when creating the pre-
approval account

Check you junk/spam folder for email notifications. Verification email notifications
expire, verify your email address without delay.

Have proof of identity and documentary evidence / supporting documentation
relevant to your application to hand before making a request for LI access

Log onto the RBO Website www.rbo.gov.ie
On the home page click on Register Login

Central Register of Beneficial
Ownership of Companies and
Industrial and Provident
Societies (RBO)

The RBO is the central repository of statutory information required to be held by relevant entities
(corporate or legal entity incorporated in the State) in respect of the natural persons who are their

beneficial owners/controllers, including details of the beneficial interests held by them.

3. Click on ‘Create Account’

Forgot Password?

Are you a new user?

Create Account

4. Enter all the mandatory information for User Details and Account Details sections.
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Take note of the username and password you choose.
Account Type legitimate Interest (pre- approval application) should be selected
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Click on ‘Register’ button
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Confirmation is displayed
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Request successfully submitted!

This application will now be reviewed and a confirmation email will be sent to you shortly

9. You must now verify your email address by following the link in the email you will
receive. You may need to check your junk/spam folder for this email.

Email confirmation for account creation for an application for Legitimate Interest Access
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e RBO <noreply@rbo.gov.ie> | 3 Reply ‘ ) Reply All ‘ —> Forward H ‘

To @ Trina Roberts Tue2

(i) If there are problems with how this message is displayed, click here to view it in a web browser.
Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Action Items

EXTERNAL MAIL
Do not click links or open attachments unless you recognise the sender and know the content is safe or expected. Contact ICT Helpdesk if unsure

Dear Trina Roberts,

Your account creation request has been received. Please verify your email address by following the link below.
Once your email address is verified you can apply for Legitimate Interest Access.

https://scanner.topsec.com/?d=1313&r=show&u=https%3A%2F%2Fregistertest.outer.dete.dmz%2Fregistration%2Fconfirm%
2FjygbovZ2keytjcdbegsOymb1lh5wqqjbj&t=67b7d11a32003d881e2f57673f11b381fad00d91&bec=aHROcHMELy9yZWdpe3RlenRle3Qub3V0ZXIuZGV0ZS5kbXovemVnaXNOcmFOaWIulL 2Ny

Yours sincerely,
Register of Beneficial Ownership

www.rbo.gov.ie
10. Once verified you will receive the following notification
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User has been verified!

Congratulations, we have confirmed your email address.
You can now login using the login name / password you provided during Sign-Up.

login )

11. You must now proceed to make your request for Legitimate Interest Access.



12. Login to the main RBO Customer Portal with the username and password chosen
during the Legitimate Interest Access (pre-approval application) account creation
stage.

13. Navigate to Dashboard and select ‘Start New Filing’ button
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14. Application to Access RBO — Legitimate Interest Access - Full Form — Click

on Start
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Hi Trina,what would you like to do next?

| RB@ measse =

on their own Internal register and register thess details with the REO

& First Name, Last Name, PPSN and Date of Birth that are registered with the Department of Employment Affairs &

Sea also FAQ 14.1 in www.rbo.gov.ie. (Middle name is not reguired and is

15. Enter the necessary information on each screen. Click Next to proceed to the next
screen and Previous to go back.

16. Submit the form.

17. Filing confirmation is displayed



@ Filing Successfully Submitted

Legitimate Interest Access - Full form

Reference
SR736803

18. Your request will be reviewed by a member of the RBO and you will be notified of
the next steps by email.



